Professional Development Application Guidelines
The United Way of Central Alberta is committed to making investments in activities that will
impact the community. We invest in registered charities that provide programming and services
in the following three priority areas:
⋅
⋅
⋅

Education – Enabling Kids to Be All That Kids Can Be
Income – Moving People From Poverty to Possibility
Wellness – Promoting Healthy People, Strong Communities

Purpose
The purpose of the professional development funds is to foster future leadership capacity by
enabling organizationalleaders, including senior staff and volunteers, to participate in
professional development opportunities that enhance their ability to lead their organization. The
focus will be to develop leadership skills and innovation in service delivery and development,
human resource management, organizational excellence and fiscal management.

Who is Eligible

Funding is provided to registered charities that fall into one of our priority areas, not to
individual staff or volunteers, and covers a portion of course, program or workshop registration
fees, not incidental or travel expenses. The staff member or senior volunteer who will attend
must be identified before applying for the grant.
Eligible charities include social service agencies that
⋅ provide programs and services that relates to at least one of United Way of Central
Alberta’s priorities (for further information on these priority areas please refer to the
attached Community Impact Framework)
⋅ is open to the provision of services to all members of the community regardless of race,
culture, religion, gender or sexual orientation, disability or place of residence
⋅ must be working within the geographic area served by the United Way of Central
Alberta (see attached map and list of communities)
Priority will be given to charitable organizations with an annual budget under $1 million or those
agencies with a limited ability to address necessary upgrades.
The funding can support professional development costs up to $1,000. Preference will be given
to professional development activities that occur within Central Alberta. The maximum grant
amount would only usually be given for intensive and/or lengthy study.
Approval of funding is conditional on the availability of funds in the current fiscal year and
fulfilling the above criteria.
Agencies can only receive these funds once every fiscal period (April to March).
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Supporting Documentation

The following documents are required as attachments to support your request:
1.
2.
3.
4.

A signed copy of the completed application form.
A copy of the description of the course or program.
Your agencies audited financial statements for the last completed fiscal year.
Your agencies budget for the current fiscal year.

A letter outlining the impact of the course attended must be provided to the United Way within
two weeks after the course has concluded. This letter, or excerpts, may be shared with our
community to demonstrate the difference that their generous donations make.

How to Apply

Complete the application form online and then submit the signed copy of the application form
and supporting documentation to
Professional Development Grant
United Way of Central Alberta
4811 48 Street
Red Deer, AB T4N 1S6
or
Email to christine@caunitedway.ca (all attachments must be in a PDF format)
You will receive notification about our decision in writing within 30 days of receipt of your
application and supporting documents.
Professional development funds will be paid directly to the agency once a fully paid receipt is
received by the United Way of Central Alberta’s office.

Contact Information

For more information on the capital and equipment funds or to find out how to access an
application please contact:
Christine Curtis
Administrator
403-343-3900
christine@caunitedway.ca
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